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OTKPbITOE AKUMOHEPHOE OBWECTBO
POCCUMNCKUE XENE3HbIE OJOPOTW
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YACTHOE [AOLWKO/IbHOE
OBPA30OBATE/IbHOE YUYPEX/OEHWE
OETCKWNIA CAJL, Ne220

MPNKA3

06 yTBEPXKAEHUN MHCTPYKLUMU Mosb3oBartens,
ocyuiecTBnAoLLEero o6paboTKy nepcoHasibHbIX AaHHbIX
Ha 0O0beKTax 3/IEKTPOHHON U BbIYNCIUTENIbHOW TEXHUKWN

B [Jetckuii cag Ne 220 OAO «P>K/[>»

B uensax ncnonHeHns ®epepanbHOro 3akoHa ot 27.07.2006 Ne 152-93 «O nepcoHasibHbIX
[JaHHbIX», nocTaHoBneHus lMpaButenbcTBa Poccuiickoin ®egepaunn ot 01.11.2012 N91119
«O6 yTBepXaeHMn TpeboBaHMIA K 3aluTe NepcoHaslbHbIX AaHHbIX MPU  UX 06paboTke
B MH(POPMALIMOHHbLIX CUCTEMAX NEePCOHaNbHbIX AaHHbIX>»

npmnkKkasblBalo:

1L YTBEpPAUTL WHCTPYKUMIO NONb30BaTesNs, OCYLWEeCTBASOLWEro 06paboTky
NepCoHaIbHbIX AaHHbIX HA 06bEKTaxX 3/IEKTPOHHON M BbIMUCUTENBHOM TEXHUKN B [leTCKuin cag
Ne 220 OAO «PXX[».

2. AHapoHOBOI C.M., cneynanncTy no Kagpam, 03HAKOMWUTb MPUYACTHLIX PabOTHUKOB
C MHCTPYKLMEe nog, pocrnuch.

3aBegytoLmnii

Jetckuii cag Ne 220 OAO «PXX[ .M. KpamHukK

ANPUKa3oM 03HaKOMJIeH AHApoHoBa C.M. « 201/T.



npogkoma
1.B. E¢ppemoBa

201 «/r.

MpunoxeHwve 1

K MpurKa3sy 3aBefytoLLero
Oetckuii cag Ne 220
OAO «PXX[»

Ne

oT « 201$ .

MHCTPYKUWNA
NnoNb30oBaTeNs, OCYLLECTB/IAKOLLEN0 06paboTKy NepcoHasIbHbIX JaHHbIX Ha
00bEKTAX 3/IEKTPOHHOW U BbIYUCNINTE/IbBHON TEXHUKN B YaCTHOM [OLLKO/TbHOM
obpazoBaTe/lbHOM yupexkaeHun «eTckuii cag Ne 220 0TKPbITOro akLMOHEPHOI0
obuecTBa «PoccuiicKme XenesHble JOporn»

1 O6LLUKe NOMOXKEHNS

11 HacToawas MHCTPYKUMA pa3paboTaHa B COOTBETCTBMM C TPEOOBAHUAMM:

- QefepanbHOro 3akoHa Poccuiickoin ®epepaumm ot 27.07.2006 r. Ne 152-@3
«O NepCcoHaNbHbIX JaHHbIX»;

- «TpeboBaHWA K 3aWyTe MEepCoOHa/IbHbIX [JaHHbIX Mpu  KUX 06paboTke
B MH()OPMALMOHHBIX CUCTEMAX MNEPCOHAIbHbLIX [AaHHbIX»  YTBEPXAEHHOW
noctaHoeneHvem [lpaBuTenscTBa Poccuiickon Pegepaunm o1 01.11.2012
No1119;

- TocTaHoBneHusa lMNpasuTtenbcTea Poccuiickon defepauun ot 15.09.2008r. Neo
687 «0O6 yTBepxaeHUM TlonoxeHnss 06 0OCOBEHHOCTAX  06paboTKM
MepCOHaNbHbIX [aHHbIX, OCYLLECTBNSEMOA 6e3 WCNO/b30BaHNUSA CPeLCTB
aBTOMaTu3aLnm».

12 [daHHasd WHCTPYKUMa onpeaenset obuwpe o06s3aHHOCTM, Mpasa
M OTBETCTBEHHOCTb MO/b30BaTeNs WMHHOPMALMOHHBIX CUCTEM MO0 006ecrneyeHunto
MHHOPMaLMOHHOW 6e30MacHOCT Mpy paboTe CO CBefeHUAMM KOH(UAEHLMATbHOMO
XapakTepa B 4aCTHOM [OLLKO/IbHOM 06pa3oBaTe/lbHOM YUpeXXAaeHUn «[eTCKuin caf
Ne 220 OAQO «PXX/[».

1.3 Tonb3oBatenem WIC (panee - [lonb3oBaTenb) ABNAETCA PabOTHUK
Oetckmin  cag Ne 220 OAO «PXX[», y4yacTBYHLINMA BpaMKax CBOMUX
(hYHKLMOHa/IbHBIX 00513aHHOCTe B rpoLueccax aBTOMaTU3MPOBaHHOW -06paboTKu
MH(opMauM M UMEOWMA-+ [OCTYN K annapaTtHbIM - CpeAcTBaM, NporpaMMHOMY
obecneyeHunto 1 gaHHbIM UC.



1.4 TMonb3oBaTeNb B CBOE paboTe PYKOBOACTBYETCS, KPOME AO/MKHOCTHbIX
1 TEXHONIOMNYECKMX NHCTPYKLNIA, AEeACTBYHOLLMMNA HOPMaTUBHbIMMU,
OpraHun3aLoHHO-pacnopsanTe/bHbIMA NOKYMEHTamu no BONpocam
MH(hOPMaLMOHHOM 6e30NacHOCTN.

15 T10N0OXEeHUs WHCTPYKUMWM 06s13aTe/lbHbl A1 UCMOMHEHUSI  BCEMU
NONb30BaTENSMW U AOBOAATCS A0 COTPYAHMKOB Nof pocnuck. Monb3oBaTtenb JO/MKEH
ObITb NPEAYNPEXAeH 0 BO3MOXKHOW OTBETCTBEHHOCTU 3a ee HapyLLEHNE.,

2. O643aHHOCTU Nob30oBaTend

21  Tpw BbinonHeHUn paboT B VIC Monb3oBaTens 0653aH:

- CTporo cobnofatb YCTaHOB/IEHHbIe MpaBuia obecrneyeHns 6e30MnacHOCTH
MH(hopmauuy npy paboTe C MPOrpaMmMHbIMK Y TEXHUYeCKMMU cpeacteamu VIC,
npaswna paboTbl 1 NopsafoK perucTpaumm B VIC, goctyna K MHopMaLMOHHbIM
pecypcam UC;

- 3HaTb W CTPOro BbLIMNOMHATL MpaBWna paboTbl CO CPeACTBaMM  3aLMTHI
MH(opMaLun, YCTaHOB/IEHHLIMU Ha ero aBToMaTu3“poBaHHOM paboyeM MecTe
(nanee - APM);

- XpaHWTb BTaliHe CBOW MAEHTU(MKALNOHHbIE AaHHble (UMeHa, Naponn U T. 4.);

- BbINOMHATL TpPeboBaHMSA, NpPeAbsABNSeMble K MaposibHOW cucteMe (HOPMAaTUBBI
Ha [/IMHY, COCTaB, NepUOANYHOCTb CMeHbI Naposs N T. 4.), OCYLLECTBNATb BXOL
Ha APM TONbKO MO CBOUMWU UAEHTUPUKALMOHHBIMWA AaHHBIMU;

- nepefasaTtb ANA XpaHeHWUA YCTaHOB/IEHHbLIM MOPALKOM CBOe MHAMBUAYaIbHOE
YCTPOMCTBO  MAEHTU(IMKALUMW, JIMYHYHKO  K/HOYEBYHO  AUCKETY U Apyruve
PEKBU3UTbI  pasrpaHMyeHnss  AOCTyna, TONIbKO PYKOBOAMTENHO  CBOEro
nofpasfeneHns uam agMuHucTpatopy 6esonacHoct VIC (OTBETCTBEHHOMY
32 MHpOpMaLMOHHYO 6e30MacHOCTb MOoApa3feneHns);

- BbIMONHATL TpeboBaHWA «V/IHCTPYKUMM MO OpraHv3auum  aHTUBMUPYCHOM
3alUMTbI» B YaCTW, KacatoLeincs AencTeuii nonb3osateneit VIC,;

- HeMe[/IeHHO BbI3blBaTb agMuMHUCTpaTopa 6esonacHocT WC 1 CTaBUTb
B M3BECTHOCTb PYKOBOAWUTENS MOAPa3AeNeHns B Ciyvae yTepu MepCoHabHOM
K/TIOUEBOW AUCKETbI, MHAVBUAY/IbHOTO YCTPONCTBA UAEHTUDNKALUMA WX NPU
MOLO3PEHMN O KOMMPOMETaUMM JINYHBIX K/IKOYer W Naponei, aTakke npu
06HapY>XeHNM HapyLUeHWIA LeNIOCTHOCTU MNIOMO (Hakeek, HapyleHUun Wnm
HEeCOOTBETCTBMM HOMEpOB rMeyaTell) Ha annapaTHbIX cpeactBax APM uwam
NHbIX (paKTOoB COBepLLeHus B €ero OTCYTCTBME MONbITOK
HeCcaHKLMOHNPOBAaHHOI 0 foctyna (HCA) K 3aLlMLLEeHHO APM,
HeCaHKUMOHNPOBaHHbIX (MPOM3BELEHHbIX C HapyLUeHWeM YCTaHOB/IEHHOro
nopsiAKa) W3MeHeHUA B KOH(UrypauuyM nporpaMMHbIX WM annapaTHbIX
cpeacts APM, HeKOpPPeKTHOro (yHKUMOHUPOBAHUA YCTaHOBMEeHHbIX Ha APM
TEXHUYECKMX CPEeACTB  3alUMTbl, HenpeayCMOTPEHHbIX OTBOAOB Kabenel
M NOLKNHOYEHHbIX YCTPOWCTB;

- MpWCyTCTBOBaTb MpV paboTax Mo BHECEHUO W3MEHEHWA B annapaTHo-
MPOrpamMMHYyt0  KOH(Mrypauuto  3akpensieHHo 3a HAM  APM, CTaBuTb



B M3BECTHOCTb afiMMHUCTpaTopa 6e3onacHocT WIC npy  Heob6Xxo4MMmocTw
BHECEHWNA M3MeHeHMNa B COCTaB anmnapaTHbIX U NporpaMMHbIX cpeacts APM;
paboTtatb B IC TONbKO B pa3peLleHHbI Nepros, BPEMEHM;

HeMe/IeHHO BbINOMHATb NPeAnuUcaHna agmmMHucTpaTopos 6GesonacHoctn KC,
npefocTasnaTb cBoe APM agmuHucTpaTopy 6e30MacHOCTU A1 KOHTPONS;
CTaBWTb B M3BECTHOCTb aAMMUHUCTPaTopoB VIC B Cnyyae MOAB/EHUA CBEAEHUN
WM NOLO3PEHNIA O (PaKTax HecaHKLMOHMPOBAHHOIO AOCTyMa K MH(opMauumu,
CBOEM UMM YYXXOW, aTakkKe OTK/OHEHMI B HOPMasbHOM paboTe CUCTEMHbIX
N NPUKNaAHLIX NPOrpaMMHbIX CPeACTB, 3aTpyAHALMX sKcnayaTaunio APM,
BbIXOZa W3 CTPOS WM HEeyCTOMYMBOro (PYHKUMOHMPOBaHMA Y3108 APM unam
nepuepuinHbIX YCTPOMCTB (AMCKOBOAOB, MPUHTEPA U T. M.), a Takxe nepeboes
B CUCTEME 3/IEKTPOCHAOXEHWS;

OCYLLECTBMIATb ~ YCTAHOB/IEHHLIM  MOPAAKOM  YHUUTOXeHVe  UHQopmalmu,
cofiepXKalle  CBefleHUs  KOH(MAEHUMa/IbHOr0  XapakTepa, C MallMHHbIX
HOCuTenNen MHgopmaummn 1 n3 ornepatneBHoin NamatTn APM;

yBa)XKaTb npaBa [ApYyrux Mnonb3oBaTesieil Ha KOH(UAEHUNaNbHOCTL 1 MpaBo
M0/1b30BaHNA 0OLLMMUN pecypcamu;

coobLiatb PYKOBOAMTENHO CBOEro MofpasfeneHnss 060 Bcex npobremax,
CBA3aHHbIX C akcnnyataymein NC.

2.2 [lonb3oBaTtento KaTeropnyecku sanpeLlaerca:

MCNOMb30BaTb KOMIMOHEHTLI NMPOrpaMMHOro M annapartHoro obecneyernus VIC
B HEC/TY)KEOHbIX Lensx;

CaMOBO/IbHO  BHOCUTb  Kakue-nnMbo M3MEHEHWs B COCTaB, pa3MeLLeHMe,
KOH(Mrypaumio annapaTtHo-nporpaMmMHbIxX cpeacts MIC (B Tom uncne APM)
WM yCTaHaBNMBaTb AONONHWUTENILHO /t0Oble NPOrpaMMHblE W annapatHble
CpeacTBa, He NpeayCcMOTpPeHHble hopmynsapom APM;

OCYLLIECTBNATb 06paboTky  MHopmaumm, cogepxatuei cBeAeHus
KOH(PMAEHUMANbHOrO  XapakTepa, B MPUCYTCTBMM  MOCTOPOHHUX  (He
[ONYLIEHHbIX K AaHHOW MH(opmauun) nnw,

3anucbiBaTb UM XPaHUTb KOH(PUAEHUMABbHYIO WH(OPMAaLMI0 Ha HeyUYTEHHbIX
HOCUTENAX UHJopMaLun, B TOM Yi1Cie ANA BPeMEHHOMO XpaHeHWs,

OCTaBNATb BK/IOYEHHOe 6e3 npucMoTpa APM, He aKTMBM3MPOBAB BPEMEHHYHO
OMOKMPOBKY 3KpaHa W KnaBmatypbl (cpegcteamm  3awmtel oT HCL  wm
onepauroHHbIX CUCTEM);

nepefasaTb KOMY-M60 CBOe WMHAMBWMAYa/IbHOE YCTPOMUCTBO WAEHTUMKALUN
(NepcoHaIbHYHO K/HOYEBYHO AUCKETY) B HapyLUEHWe YCTaHOB/IEHHOIO MOPSAAKa,
[enatb HeyuyTeHHble KOMWM K/KYEBOr0 HOCWUTENA, W BHOCUTbL Kakue-nmoo
M3MEHeHWs B (Daisibl KNKOYEBOrO YCTPOMCTBA NAEHTUDMKALNN;

OCTaBNATb 6€3 IMYHOro NPUCMOTpPA Ha paboyem MecTe UK rae 6bl TO HX ObIIo
CBOKO MEPCOHa/IbHYHO  K/IHOYEBYHD  AUCKETY, MNepcoHa/lbHOe YCTPOWCTBO
NOEHTUPUKALUMM,  MalUWHHbIE  HOCWUTENIM W pacrneyaTku,  Cofeprkaluue
3aWnLLaemMyo MHopMaLuio (CBeaeHA KOH(hUAEHLMAIbHOTO XapaKTepa);
YMbILL/IEHHO  MCMOMb30BaTb HEAOKYMEHTMPOBaHHbIE CBOMCTBA U OLLUMOKM
B MPOrpaMMHOM O6ecreyeHMn uamn B HacTpoilkax MIC (B TOM uncne cpeacts
3aliMTbI), KOTOpPble MOTYT MPUBECTU K BO3HUKHOBEHWNIO KPU3WCHOW CUTYauuW.



O6 06Hapy)XeHMM Takoro poga OWWOOK -  CTaBUTb B M3BECTHOCTb
aAMuHMUCcTpaTopa 6esonacHoctM  WC  (OTBETCTBEHHOro  3a 6e30MacHOCTb
NH(opMaLMKN) 1 PYKOBOAUTENA CBOEro noapasaeneHns;

- nog6vpaTb W OTragbiBaTb UYyXXME Maponn, aTakxke cobupaTb WHHOPMaLMIO
0 ApYrnx nosb30oBaTensix;

- ocyuwecTenaTb nonbiTkKn HCI K pecypcam CUCTEMbI U APYrMX MONb30BaTenei,
NPOBOAUTL PACCHINIKY NOXHbIX, 6GECNOKOSLLMX UN YTPOXKAOLLMX COOOLLEHWIA;

- (mKcupoBaTb CBOWM Y4YeTHble [aHHble (Maponu, WMeHa, WAEHTU(NKATOpbI,
KMHO4K) Ha MaTepuanbHbIX HOCUTENSX;

- pasrfnawaTb CTaBLUYH) W3BECTHOM B XO[e BbIMONHEHMSI CBOMX 0OS3aHHOCTEN
MH(opMaLuo, CoepXKalLlyto CBeeHNS KOH(MAEHLMaNbHOIo XapaKTepa,;

- BHOCWUTb M3MEHeHMWs B halifibl, NPUHaANEXaLlMe APYTrMM MONb30BaTeNsM.

3. [NpaBa nonb3oBatens

3.1 T[lonb3oBaTeslb MMEET MPaBo:

- npucyTcTBoBaTb MNpPU paboTax MO BHECEHWMIO W3MEHEeHWn B anmnapaTHo-
MPOrpaMMHYH KOH(hUIypaLmnio 3aKpensieHHoro 3a Huv APM,;

- y4yacTBOBaTb B C/MY)eOHbIX paccnefoBaHMsAX MO (pakTaM  HapyLUeHWs
YCTaHOB/EHHbIX TpeboBaHWUIA 0b6ecneyveHUss MHHOPMALMOHHON 6e30MacHOCTH,
HCA, yTpatbl, nopyu/s  3aWuLiaemMon  WHGopMauMnm 1 TEXHUYECKUX
KoMnoHeHToB WC, ecnu  fJaHHOe HapylleHWe NpouMs3oWwsio  Mof  ero
NOEHTU(HUKALVNOHHBIMW JaHHBIMU;

- CBOEBPEMEHHO MoslyyaTb [AOCTYN K MH(opMauuoHHbIM  pecypcam  UC,
HEeo6X0AMMbIM eMy A1 BbINO/HEHNA CBOVX LO/MKHOCTHbIX 00513aHHOCTENR;

- TpeboBaTb OT aAMMHUCTpPaTOpa 6e30MacHOCTU CMeHbl WAEHTUMMKALMOHHbIX
[aHHbIX B Cly4ae MOSBMNEHWS CBEAEHWA WM MOAO3PEHUMIA Ha TO, YTO 3TU
[iaHHble CTa/IN M3BECTHbI TPETBUM NNLAM.

4, MNpaBuna paboTbl B CETAX 00LLEro AocTyna

4.1 PaboTa BcCeTAx o06ulero goctyna v (Uam) MeXxayHapoZHOro obmeHa
cetm  WIHTepHeT w apyrux) (ganee - Cetb) HaosnemeHtax WIC, [onmkHa
[pon3BoAnTLCS NP CNyXKeOHOI HEOBXOANMOCTN.

4.2 Tpn pabote B CeTn 3anpeLLaeTcs:

- OCYLUEeCTB/IATb paboTy Mpy OTK/HOYEHHBLIX CPeACcTBaXxX 3aluTbl (aHTUBMPYCHON
3alLUMTbI, CPEACTB OT HECaHKLMOHMPOBAHHOIO AOCTyNa U T. 4.);

- nepefasatb Mo CeTun 3awyLaemMyro MHHopMaumo 6e3 UCnonb30BaHUA CPeACTB
3alUMTbl KaHAT0B CBA3W;

- 3anpeLuaetca 3arpy»artb 13 CeTn nporpaMMHoe 06ecrneyeHue;

- 3anpeLlaeTcs MNOCeLLleHne calTOB COMHUTENIbHOW penyTauum (amopasibHoro
COAEPXKaHWsA, cofepXalime HenerasibHO pPacnpocTpaHseMoe MporpaMMHoe
06ecrneyYeHne UM MHOM KOHTEHT);

- 3anpeLlaeTcs HeleneBoe MCMob30BaHNe MOAK/IOYEHUS K CETU.



o. OTBEeTCTBEHHOCTb M0/1b30BaTe A

5.1 Tlonb3oBartesib HECET NePCOHa/IbHYH OTBETCTBEHHOCTD 3a:

- HeHafnexatlee MCMOMHEHME CBOMX (DYHKUMOHa/IbHbIX 00513aHHOCTEN, a Takxke
COXpPaHHOCTb  Komrnekta APM, CbeMHbIX HOCUTENen  MHgopmauuu,
NHAMBUAYaNIbHOrO CPefcTBa MAEHTUMMKALMM M LLe/IOCTHOCTb YCTaHOB/IEHHOTO
MporpaMMHoOro obecreveHus.

- pasrfalleHve CBeAEHWA, OTHECEHHbIX K CBEAEHUSM KOHMMAEHLMNATbHOrO
Xapaktepa, M CBEAEHWIA  OrpaHMYeHHOro  PacnpoCTPaHeHusi,  CTaBLUMX
M3BECTHLIMM MY MO POy paboThl.

5.2 OTBETCTBEHHOCTb 3a HapyLLUeHue (hYHKUNOHMPOBaHMS C,
YHUUTOXEHVE, G/IOKMPOBaHMe, KOMMpoBaHue, (hasibCU(nKaLmMio MHGpopMaumm Hecet
Mo/b30BaTe/lb, MOL4 YbMMU WAEHTUDUKALMOHHBIMU [LaHHBIMW OblfI0  COBEPLUEHO
HapyweHne. Mepa OTBETCTBEHHOCTM YCTaHaBNMBAeTCA MO UTOram Cry»ebHoro
paccnefoBaHus.

53 [lonb3oBatenu,  BUHOBHblE B HapyLUEHUAX  HECYT  YIOJIOBHYIO,
aAMUHUCTPATUBHY!O, rpakjaHCKO-NpaBoBYHO nn ANCUNNIVHAPHYIO
3TBETCTBEHHOCTb B COOTBETCTBUN C Ae/CTBYOLWNM 3aKO0HOaTe/Ib,CTBOM
S OpraHu3aLoHHO-pacnopaanTenbHbIMA oKymeHTammn Letckuid cag Ne 220 OAO

<PXKp.



MpownTo, NPOHYMEPOBAHO
I NNCTOB
3aBeqyHoLLNi
«feTld nTh Ne 220 OAO «PXO» *
MU .M. KpamHuK



